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Graduate Academic Coach Employment Application

What a Graduate Academic Coach is:

A model graduate student who effectively provides academic support to peers by delivering the graduate academic support services the Learning Center provides. These services currently include the 6 week GRE preparation course, graduate student academic coaching, graduate student tutoring, and workshops for getting into graduate school.
Minimum Requirements to be a Graduate Academic Coach:
• A GPA of 3.0 or higher 
• A Bachelor’s Degree
• Must be enrolled in graduate classes for Fall 2018
• Both an A and overall proficiency in the graduate level courses you would like to tutor
• Strong oral and written communication skills
• The ability to connect with students and provide guidance to support their success
• Computer proficiency
• Knowledge of campus resources
• Must be available for 10 hours a week in the Learning Center
  (Additional hours may be required at the beginning of the job for paid training)
• Must be available to work at least two weeknights after 5pm
Duties and Job Responsibilities:
• Teach the GRE preparation course (when the course is in session)

• Conduct and log peer academic coaching sessions for graduate students 

• Conduct and log tutoring sessions for graduate students

   (Which courses you will tutor will depend on the courses you’ve taken and student demand)
• Present the Graduate School: Guide to Getting In Workshop

• Attend all trainings and meetings as directed by your supervisor

• Other duties as assigned by supervisor[image: image2.png]®
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Name (Print)___________________________________________________________
  


 Last    


First    



MI  
Local Address__________________________________________________________________ 

   

Street Name & No.  

 City 

State  


Zip  
Phone Number  (_____)_____________  Other Phone Number  (____)_____________ 

Primary Email Address_______________________________________________ 

UNT ID#___________________  Date_______________ 
Have you been a Volunteer Tutor for the Learning Center?   Y    N   If yes, when?______________
Please list your experience with supporting your peers/promoting student success.
Please list all courses you are able to tutor (you must have received an A in the course and be able to demonstrate proficiency):

Classification: 
Master’s___ Doctoral____
Expected graduation date:__________ 

Major:___________________________________________ GPA:___________  GPA (major):____________ 
Employment History: 
Presently working in another department on campus? (Or the Learning Center?)  Yes___ No___ 

If Yes:

List the Department(s): 1._______________________________ 2._______________________________ 

How are you paid? ____Monthly ____Bi-Weekly ____Graduate Assistant 
Previous tutoring experiences (list subject matter, dates, dept/employer) 

1.________________________________________________________________________________________ 

2.________________________________________________________________________________________ 

3.________________________________________________________________________________________ 

Have you taken an EDGE training course? ______Yes ______No  
Anticipated involvement in campus/work activities for the Fall semester (include hobbies, clubs, organizations, part-time employment, etc). 

1.________________________________________________________________________________________ 

2.________________________________________________________________________________________ 

3.________________________________________________________________________________________ 

Honor societies, professional membership, honor/awards (list membership and offices held) 

1.________________________________________________________________________________________ 

2.________________________________________________________________________________________ 

3.________________________________________________________________________________________ 

Academic References: 

Name:______________________________________________

E-mail Address:_____________________________________________

Relationship:_________________________________________

Phone:______________________________________________ 

Name:______________________________________________

E-mail Address:_____________________________________________

Relationship:_________________________________________

Phone:______________________________________________
Please answer the following questions (you may type and attach answers):
1. Why are you interested in this position and why do you feel that you would be a good choice? 

2. What advice would you give to a new graduate student that would help them become a successful student? 

3. What is your definition of academic success? 

4. What computer programs have you had experience using?

5. What hours would you be available to work during the Fall semester?
I hereby attest that all the information stated in the application to be truthful and accurate. 

______________________________________________________________________ 
Signature         



Date 
For your application to be considered complete we need two things:

1) The UNT Student Employment Application submitted through the Career Center's Handshake program.
2) This Graduate Academic Coach Application.  It can be submitted through the Career Center's Handshake program or delivered to the Learning Center.
Learning Center

Sage Hall 170
940-369-7006

learning.center@unt.edu
YOUR APPLICATION WILL NOT BE CONSIDERED COMPLETE UNTIL ALL ITEMS 

ARE SUBMITTED















